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BUREAU DIRECTIVE:

The Regional Administrative Officers (RAOs) shadllect financial information regarding the
parents/guardians of a youth for whom the Youtlcéli@ent Committee has recommended an
out-of-home placement. The Department of Corraesti@quires language in the disposition
order committing the youth to DOC for placemenaisecure facility or the Youth Court to
contain language ordering parents/guardians toapeep financial affidavit and to pay for all or
part of the placement costs. The amount of theaoesare contribution for a parent/guardian
will be calculated using the Montana Automated €Bupport Guidelines. RAOs have authority
to make adjustments in calculations of cost of éaréamilies in order to achieve equitable
contributions. RAOSs should use the “Notes” featordocument the basis of the data used as
well as to justify adjustments. The cost-of-cavatdbution is calculated based only on the
income of the biological parent(s), adoptive pa®nor legal guardian(s). This procedure will
be reviewed annually and updated as needed.

DEFINITIONS:

CAPS - Child and Adult Protective Services, the onliregestvide management system
maintained by DPHHS. CAPS will be referenced asvithicle through which payments will be
made for out-of-home placements and/or for seryacesided to the youth.

Conformed Copy- an exact copy of a document filed with a coud.cbnform a copy, the court
clerk will stamp the document with the filing dated add any handwritten notations to the
document that exist on the original, including daded the judge's signature. A conformed copy
may or may not be certified.

Cost-of-Care Contribution - a monthly cost of care amount determined by tistridt Youth
Court to be appropriate based on the financiarmédion submitted by the parents of youth
committed to the DOC or Youth Court and placedajuhe home.

CSED - the Child Support Enforcement Division of thegagment of Public Health and Human
Services.

DPHHS — Department of Public Health and Human Servioeshfe State of Montana.

Financial Affidavit - the Montana Department of Corrections Financiéldavit for cost-of-care
contributions used to obtain financial informatfoom a youth’s parent(s) or guardian(s).
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Guardian — an adult who is either the parent or anotheviddal to whom the court has granted
guardianship. Legal custody does not equate tadgareship

Individual Parent - one parent of a youth who does not maintain ansomhousehold with the
youth’s other parent.

Intact Family or Household - a family or household in which both parentsha youth (natural
or adoptive) reside, and take joint responsibfiitymaintaining the family or household.

MISTICS - the Department of Labor Information system ttattains wage and unemployment
benefits data.

Montana Automated Child Support Guidelines- the Windows-based automated calculation
worksheet used to determine contributions for ocbstare.

Order for Cost-of-Care Contribution - the order issued by Youth District Court requgrin
parent(s) or guardian(s) to contribute toward thet of out-of-home placements for youtid.1{
5-1525 (2), MCA

Parent - the natural or adoptive parent, but does nothela person whose parental rights have
been judicially terminated, nor does it include plgative father of an illegitimate youth unless
the putative father’s paternity is established thydication or by other clear or convincing proof.
[41-5-103 (30), MCA

Poverty Level- the gross income standard established by thegkedevernment by which
eligibility for public assistance is determined.

SEARCHS - the CSED recordkeeping system for child support.

Shelter Care Facility - a physically unrestricted facility for the tempoy substitute care of
youth. B1-5-103(38), MCA

SOLA - standard of living allowance.

Substitute Care- full-time care of youth in a residential settifog the purpose of providing
food, shelter, security and safety, guidance, doacand, if necessary, treatment to youth who
are removed from or are without care and supenvigiRefer tod1-5-103 (41), MCA

TEAMS - the DPHHS economic assistance management system.

Youth - an individual aged 10 through 17 who has beemtaurdered to the Department of
Corrections for placement into a secure care ftgcili
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Youth Care Facility - a facility that is licensed by DPHHS, or by thgpeopriate licensing
authority in another state, in which substituteedarprovided to youth. The term includes youth
foster homes, youth group homes, child-care agentensitional living programs and youth
assessment center$2f2-602 (10), MCA

Youth Court Services- the juvenile probation office for the respectjudicial district.

Youth Placement Committee (YPC)- a committee established4f-5-121, MCAthrough41-
5-125, MCAassembled in each judicial district for the pugporecommending an appropriate
placement of a youth referred to the youth coutbdhe department and periodically reviewing
out-of-home placements as required by law.

PROCEDURES:

A. Initial Action
After a youth has been recommended by YPC for gutestare, or for placement at a
state youth correctional facility, for a periodrobre than three months, the RAO will
begin collecting personal and financial informatregarding the youth’s
parents/guardians.

1. Obtain parent/guardian marital status, addresstedegdhone number from
documents in the YPC packet, Youth Court Servieesnds, or by other
appropriate means. Determine whether either p@gratying child support to a
custodial parent by checking the SEARCHS databHsshild support is being
collected via CSED, alert the CSED caseworker maikthat the youth is
expected to be in a Youth Court or DOC placemedtvaimen that placement is
likely to begin.

2. Send parent/guardianfnancial Affidavit [YCC 200-3 (A)jalong with aNotice
Concerning Financial Support Letter [YCC 200-3 (B$pecify a return date
approximately 10 working days from the date ofilbéce.

3. If the Financial Affidavit is not returned by thpexified date, mail &econd and
Final Notice Letter [YCC 200-3 (CHllowing an additional 10 working days for
return.

4. If there is still no response or return of the FRicial Affidavit, the RAO should

proceed to calculate the cost-of-care contributipimmputing income using (a) the
current minimum wage; (b) income from MISTICS;(oy income from other
sources.



Procedure No.: YCC 200-3 Chapter 200: FINANCIAL & PROGRAM Page 4 of 16
SERVICES

Subject: CONTRIBUTION FOR COST OF CARE

5. Using the Montana Automated Child Support Systeriipiv the procedures noted
below to determine the appropriate contributiomgsnformation gathered as
described in Paragraph 4 above.

6. Enter parent/guardian name, address, applicabés dad other information as it
becomes available on the Parents Form in the Adisesd database.

B. Calculating Cost-of-Care Contribution
1. Individual Parent
a. General:

User Reference Use the youth’s last name followed by an
underscore and an “F” for father or an “M” for metho indicate
calculations being done for the parents individuallYou may

need to include the first name if there is moretbae youth with

the same last name.) If a legal guardian is ireelwvstead of

parents, use the youth’s last name followed byratertscore and
‘(G

Cause/Case Numberthe identifying number for the youth’s cause
from court documents (generally: DJ-YY-##).

Parent’'s Name place the parent’s name in the Parent’'s Name box.

b. Child Information/Costs:

DOB/Delete- list only the youth who has been committed to DOC
for placement in a secure facility or Youth Court.
Select Days- always enter 365 parenting days in the box under
Stateeven though the youth may be placed for less 36&ndays.
The program calculates an annual contributionheipparent is not
liable for the full annual amount; the parent isydiable for the
monthly contribution as it accrues and only for tiuenber of
months/days the youth is in placement.
Daycare/Other
a) There should be no daycare costs for the commyteth.
b) Annual Other Child Cost¢Other costs for child, not other
child costs)--
1) Enter as a negative figure half of the primary need
amount (which changes annually) fannual Other
in the box unde6tate. (Currently this is the only
way to accurately reflect the amount for which the
individual parent is responsible.)
2) There should be no other costs regarding the youth.
Health
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a) Child Health Insurance enter the portion of the annual
premium for the youth’s coverage in the box urfélarent.
(Leave blank if there is no health insurance cayena

b) Child, Other Medical -enter the parent’s recent out-of—
pocket medical expenses for the youth in the baleun
Parent.

C. Parents Income Enter in the column und&arent:

Wages, Salaries, Commissichthe parent’s annual income as
determined from pay stubs, tax returns, or MISTICS.
Self-employment N&arnings— the parent’s gross revenue less
legitimate expenses for self-employed enterprises.

Pensions, Social Securitythe parent’s retirement or disability
income.

V. Unearned Income income from investments.

V. Imputed Income ether than actual known income, income
attributed to what the parent could or should lreieg based on
the state minimum wage if the parent has no occupat it is
unknown, or based on the Information Wage RatePifimate
Sector Occupations if the parent’s occupation mAkm

Vi. Other Taxable Income tips as shown on the parent's W-2 or as
reported by the parent.

Vii. Other Non-taxable Incomeirsurance proceeds or inheritance.

d. Deductions:

Tax Information

a) There should be no annual childcare costs for thughy nor
should a dependent care tax credit be claimed.

b) Enter the number of personal exemptions the paviint
claim for the next tax-reporting period in the hmder
Parent Note: Any numbers generated by the program
underStatemay be deleted.

C) Check off the marital status of the parent.

More Tax Information

a) Amount of Earned Incon{éor the Earned Income Credit)
automatically defaults to the parent’s earned inedmom
Parent’s Income.lf the parent is married, add the spouse’s
annual income to this amount.

b) Number of Qualifying Childre(for the Earned Income
Credit) — enter “1” in the box und@arentif the youth has
lived in the parent’s home for at least six mordahthe year.
Note: The credit is given for children up to tlgeaf 18,
and the youth does not need to be listed as a depeon
the parents’ return.
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c)

Number of Children NOT of this Computation that i
Claimed for Earned Income Creditenter the number of
other children of the parent, in the box unBarent who
are under 18 years old and who have lived withptrent
for at least six months of the year.

Still More Tax Information

a)

b)

c)

Number of Qualifying Children of this Computatioenrter
a “1” in the box undeParentif the youth is under 17 years
old and is listed as a dependent on the parent’setarn;
otherwise leave blank.

Number of Children NOT of this Computatioenter the
number of other children, in the box unéarent,who
qualify pursuant to the age criteria.

Identify railroad employees.

Other Deductions- All entered in the column undBarent

a)

b)

f)

9)
h)

J)

Court Ordered Support (for OTHER childrengnter the
total annual amount of child support paid for ottleitdren.
Number of OTHER Children for Allowancesrterdouble
the number of other children of the parent in taeept’s
household. (Itis necessary to double the numbether
children because otherwise only half the allowasaesed
in the calculation.)

Court Ordered Alimony/Spousal Supperénter the annual
amount.

Court Ordered Health Insurance Premium for OTHER
Children— enter the amount from the financial affidavit.
Mandatory Retirement Contributions (after taxg¢rter
annual mandatory retirement contributions from gays.
Mandatory Deferred Compensation (before tax@nter
annual mandatory 401(k) savings plan contributfoos
pay stubs.

Required Employment Expensenter the annual amount of
such required expenses, such as uniforms, glovels, etc.
Dependent Care Expense for OTHER Childreanter the
annual amount of daycare expenses for the parethis
children.

For Day Care Tax Credit, Number of OTHER Children
enter the number of the parent’s other childrenafioom the
parent will receive the daycare tax credit.

Other Deductions- enter the total annual amount of other
out-of-pocket expenses such as extraordinary uinaised
medical expenses of the parent or other children,.
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V.

Tax Computatior the tax amounts are automatically calculated
and should be overridden only if the parent’s inedmas or will
change dramatically.

e. Adjustments-all entered in the column undearent:

iv.

Annual Mileage Driven to Exercise Long-distance dtaing—

must be more than 2,000 miles per year.

Annual Cost of Transportation by Means other thatofobile—
estimated annual airfare costs.

Other SOLA Adjustmenrtentered at RAO’s discretion, but
supported by reasonable justification and shoutdeaised except
under extraordinary circumstances.

Adjustments to Personal Allowaneghere should be no
adjustments.

f. Bottom Line— Automatically calculated annual and monthly cdstare
contributions.

2. Intact Family

a. General:

User Reference use the youth’s last name (include first name if
there is more than one youth with the same lasejam
Cause/Case Numberthe identifying number for the youth’s cause
from court documents (generally: DJ-YY-##).

Parent’s Name place both parents’ names in the Parent’s Name
box.

b. Child Information/Costs:

DOB/Delete- list only the youth who has been committed to the

DOC or to Youth Court. Exception: four or moreldten would

require additional deduction computation.

Select Days- always enter 365 parenting days in the box under

State (Even though the youth may be placed for lear 865

days, this is equitable because the program caésun annual

contribution, but the parent is not liable for thé# annual amount.

The parents are only liable for the monthly conttibn as it

accrues and only for the number of months/dayydih is in

placement.)

Daycare/Other

a) There should be no daycare costs for the comnmytiath.

b) There should be no other costs regarding the youth.

Health

a) Child Health Insurance enter the portion of the annual
premium for the youth’s coverage in the box urfélarent.
(Leave blank if there is no health insurance cayena
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b) Child, Other Medical -enter the parents’ recent out-of—
pocket medical expenses for the youth in the baleun
Parent.

C. Parents’ Income-enter in the column und@&arent:

Wages, Salaries, Commissiensombine the parents’ annual
income as determined from pay stubs, tax retumBlISTICS.
Self-employment N&arnings— the parents’ gross revenue less
legitimate expenses for self-employed enterprises.

Pensions, Social Securitythe parents’ retirement or disability
income.

V. Unearned Income tacome from investments.

V. Imputed Income ether than actual known income, income
attributed to what the parent could or should beiag based on
the state minimum wage if the parents have no ataup or they
are unknown; or based on the Information Wage RateBrivate
Sector Occupations if the parents’ occupationkaosvn.

Vi. Other Taxable Income tips as shown on the parents’ W-2 or as
reported by the parents.

Vil. Other Non-taxable Incomeirsurance proceeds or inheritance.

d. Deductions:

Tax Information

a) There should be no annual childcare costs for thehy nor
should a dependent care tax credit be claimed.

b) Enter the number of personal exemptions the paveitits
claim for the next tax-reporting period in the hoder
Parent (Note: Any numbers generated by the program
underStatemay be deleted.)

C) Check off “Married” as the marital status of theqrds.

More Tax Information

a) Amount of Earned Incon{éor the Earned Income Credit) -
automatically defaults to the parents’ earned inre&mmm
Parent’s Income

b) Number of Qualifying Childre(for the Earned Income
Credit) — enter “1” in the box und€&iatherif the youth has
lived in the parent’s home for at least six mordahthe year.
Note: The credit is given for children up to tlgeaf 18,
and the youth does not need to be listed as a depeon
the parents’ return.

C) Number of Children NOT of this Computation that i
Claimed for Earned Income Creditenter the number of
other children of the parents, in the box uridarent who
are under 18 years old and who have lived withptrents
for at least six months of the year.
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Still More Tax Information

a)

b)

c)

Number of Qualifying Children of this Computatioerter
a “1” in the box undeParentif the youth is under 17 years
old and is listed as a dependent on the parentsetarn;
otherwise leave blank.

Number of Children not of this Computatioenrter the
number of other children, in the box unéarent,who
qualify pursuant to the age criteria.

Identify railroad employees.

Other Deductions — All entered in the column urfdlarent

a)

b)

9)

h)

Court Ordered Support (for OTHER childrenjhere
should be no court ordered support unless one paren
adopted the youth and supports children from aipusv
marriage. Enter the total annual amount of child support
paid for other children.

Number of OTHER Children for Allowancesrterdouble
the number of other children of the parents ingaeents’
household. (It is necessary to double the numbether
children because otherwise only half the allowasaesed
in the calculation.)

Court Ordered Alimony/Spousal Supperthere should be
no court ordered support unless one parent addipéed
youth subsequent to a previous marriage. Enteartheal
amount.

Court Ordered Health Insurance Premium for OTHER
Children— enter the amount from the financial affidavit.
Mandatory Retirement Contributions (after taxg¢rter the
combined annual mandatory retirement contributioms
pay stubs.

Mandatory Deferred Compensation (before taxdnter the
combined annual mandatory 401(k) savings plan
contributions from pay stubs.

Required Employment Expensenter the combined annual
amount of required expenses, such as uniformsgeglov
tools, etc.

Dependent Care Expense for OTHER Childreznter the
annual amount of daycare expenses for the parettist
children.

For Day Care Tax Credit, Number of OTHER Children
enter the number of the parents’ other childrennfioom the
parents will receive the day care tax credit.
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)] Other Deductions- enter the total annual amount of other
out-of-pocket expenses such as extraordinary mledica
expenses for the parents or other children.

V. Tax Computatior- the tax amounts are automatically calculated
and should be overridden only if the parents’ inedms or will
change dramatically.

e. Adjustments-all entered in the column undearent:

I. Annual Mileage Driven to Exercise Long-distancedtding—
must be more than 2,000 miles per year.

. Annual Cost of Transportation by Means other thatoobile—
estimated annual airfare costs.

iii. Other SOLA Adjustmenrtentered at the RAOs discretion but
supported by reasonable justification.

V. Adjustments to Personal Allowaneghe personal allowance
should be adjusted to 170% of the poverty levebfbiousehold of
two.

f. Bottom Line— automatically calculated annual and monthly cdsteve
contributions.

C. Contribution Exemptions

RAOs may exempt parents/guardians from contributimeard the cost of care under
certain circumstances as outlined below. RAOs mestion to have the court grant any
exemptions pursuant #l-5-1525(4)(b), MCA

1.

Financial ability to contribute — if the monthlyrdoibution amount is less than
twenty dollars ($20.00) as calculated by the Moataotomated Child Support
Guidelines, the parent/guardian is exempt fromrdouting toward the cost of
care.

Social Security Disability Income — if the parelit&le source of income is
SSDI, the parent/guardian is exempt from contriigitoward the cost of care.
This would be an indicator that the parent is ptglby or mentally disabled to the
extent that they cannot earn income.

Student — if a one-half to full-time student inaucse of study designed to better
the parent/guardian economic situation, the pageattian is exempt from
contributing toward the cost of care while in sdhoo

Unusual circumstances — if (a) unusual emotiondlarphysical needs of a legal
dependent require the parent/guardian’s preseniteihome full time, or (b) the
parent/guardian has made diligent efforts to find accept suitable work or to
return to customary self-employment to no avag, plarent/guardian is exempt
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from contributing toward the cost of care. RAOsudd consider these
circumstances carefully and obtain appropriate demtation from parents
supporting the unusual circumstances.

Payment of inpatient chemical dependency treatmdrthe parent/guardian paid
out of pocket for at least half of a youth’s inpati chemical dependency
treatment, the parent/guardian is exempt from dauting toward the cost of care,
but only while the youth is placed at a group hatesigned as a transitioning half-
way house for chemically dependent youth.

Legal guardians — if the guardians became legatalkers for the youth after the
youth offended, or it was known the youth was ttedland the legal guardians
were not primarily responsible for the youth’s pi@elescent environment and
supervision, the legal guardians are exempt frontrituting toward the cost of
care.

D. Notification of Calculation

1.

Once a cost-of-care contribution is calculated laefdre (or at the same time) an
Order for Cost-of-Care Contribution is requesteahfrYouth Court, RAO’s shall
send to the parent(s) copies of the Montana Chijgp8rt Guidelines Worksheet
A and Notes, together withNotification of Contribution Letter [YCC 200-3 (D)]
describing how the Montana Child Support Guideliogisulated the contribution.

TheNotification of Contribution Lettedoes not request a response from the
parent(s), nor is it necessary for the RAO to \i@ita response before requesting
an Order for Cost-of-Care Contribution from the ¥oCourt, unless the RAO
agreed with the parent(s) to wait for a respons&h@RAO expects the parent(s)
to object to the calculation.

Should it be determined that no cost-of-care cbuatidn is to be assessed, the
RAO shall send &lotification of No Contribution Letter [YCC 200-Ej}].

E. Motions & Orders for Cost of Care

1.

RAOs may obtain an Order for Cost-of-Care Contidwuthrough the Clerk of
Court, county attorney, or through the youth ceervices office (usually for
smaller, more informal counties). Individual caumiay require varying language
or format of court orders. Include the followindp@n making a motion to the
court for an order for cost-of-care contribution:

a. Order Request Letter [YCC 200-3 (F)]
b. Motion for Cost-of-Care Contribution [YCC 200-3 (G)
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C. Prepared Order for Cost-of-Care Contribution, ggapriate

d. Order for Cost-of-Care Contribution for Individudarent [YCC 200-3
(H)]

e. Order for Cost-of-Care Contribution for Intact Fanjiy CC 200-3 ()]

f. Order for Cost-of-Care Contribution for Exempt &ar[YCC 200-3 ( J)]

NOTE: In some instances, it may be necessary ttacbthe Department’s legal

counsel when making a motion to the court for adeDfor Cost-of-Care

Contribution.

The actual date the court will sign the Order fasCof-Care Contribution and the
date it will be received by the RAO cannot be knplut the RAO should follow-
up with the appropriate party if the Order for GoCare Contribution is not
received within a reasonable time.

When the conformed Order for Cost-of-Care Contidyuts received from the
court, enter the date of the order and the datastreceived on the Parents Form
in the fiscal database.

Upon receipt of a signed Order for Cost-of-Care t@buation, mail a copy to the
parent(s) with th@®rder for Cost-of-Care Contribution Letter [YCC 28@K)].
Establish an initial payment due date. Enter fh@a@priate dates and contribution
amount in the fiscal database.

F. Modifying Orders for Cost-of-Care Contribution

The RAO may be notified by the parent/guardian kisfher financial situation has
changed, or such information may be received frtmerossources. A modified Order for
Cost-of-Care Contribution reducing or increasing tbst-of-care contribution should be
obtained from Youth Court if, in the RAO’s opinidhge financial situation of the
parent/guardian has changed enough to warrant dicatidn. Note: CSED modifies
orders when the increase or decrease is at le@st 15

1.

After receiving corroborating documentation, reoédte the cost-of-care
contribution based on the new information.

If, in the RAQO’s estimation, the difference betweba original calculation/order
and the recalculation is significant, a Modifiedd@r for Cost-of-Care
Contribution may be obtained.

Prepare Modified Order for Cost-of-Care Contribution [YCO@-3 (L)] and
submit it to Youth Court (or appropriate party)ragonith a cover letter explaining
why a Modified Order is being requested.
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4. Upon receipt of a signed Modified Order for Cost@#Hre Contribution, mail a
copy to the parent/guardian along with a coveetatstablishing the effective date
of the modified amount. Include a copy of the ilwedrom the fiscal database to
show the updated balance due.

G. Alternative Payment Agreements

At the request of a parent/guardian, the RAO mdgranto an agreement whereby the
monthly payment is reduced but the establishedribotion amount continues to accrue.
Each instance should be evaluated on a case-bysaasg and it is suggested that the
reduction not be more than half the establishedritnrion. If a reduction in the
parent/guardian monthly payment is grantebetier of Payment Agreement [YCC 200-3
(M)] should be sent to the parent/guardian verifyindy@arifying the arrangement. The
parent/guardian should sign, date and return thielef Payment Agreement to the

RAO, who will sign and date it, then forward a yuixecuted copy to the parent/guardian.
The original Letter of Payment Agreement shoulglaeed in the youth’s file.

H. Monitoring Contributions
1. Monitoring current contributions.
a. Preferably monthly, or at the very least quarteryjew the status of cost-

of-care contributions in the fiscal database. iAveice form in the fiscal
database calculates the balance due based on placdays and total
amount paid. As parents/guardians get close tdingegheir full
obligation, it is essential to monitor status méy#do as to avoid
overpayments and having to reimburse funds. Bhmirticularly
important in the case of parents/guardians whgayeng via income
withholding orders.

b. In many instances, an arrears balance will remaetd either delinquent
payments or a reduced payment arrangement, andfoate
contributions will be received months past the fimii8" birthday or the
date they were returned home. If the youth hagmetl home and there is
an arrears balance, the RAO should continue to semdhly invoices until
the entire balance is paid in full.

C. Reconcile individual contribution totals to CAPS8¢luding any expenses
generated, as per procedMi€C 200-2
d. Once the parent/guardian has met his/her obligath@il aTermination

Letter [YCC 200-3 (N) explaining they are no longer required to sutamit
contribution. (If the youth enters a subsequeat@mhnent at a later date,
the Order for Cost-of-Care Contribution can bestitedYCC 200-3 (O)]
or new cost-of-care calculation completed, depamdimthe length of time
between placements.)
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2. Identification of delinquent contributions.

a.

If it is found that a parent/guardian is three nherdelinquent, prepare and
mail aDunning Letter [YCC 200-3 (P)]Include a specific date by which
the parent must contact the RAO for an alternaivangement or
expected payment. Clearly state the consequehcestact is not made or
the payment is not received on time.

If contact is not made and/or payment is not reembithe RAO may use
his/her discretion to send additional dunning tsttpursue an order re
contempt of court or an order for income withholgior refer the
parent/guardian to the State Department of Revemirgercept any tax
refund that may be owing to the parent/guardian.

3. Uncollectible arrears for cost of care.

a.

After all efforts to collect cost-of-care contrilrts from a youth’s
parent/guardian have been exhausted, whether éhegbuth has been
released from his/her commitment to DOC or the ¥dTiurt, at the
RAQOs discretion, the parent/guardian may be refeioghe State
Department of Revenue for interception of his/lagrrefund.

When a youth has reached the age of 18 and thedeataving on a related
cost-of-care order is $50 or less, the RAO mayenit the balance by
checking the “Uncollectible” box on the DatabasesRaForm. The RAO
then should follow the procedure for obtaining eis$action of judgment.
(Refer to Section IV.1. below.)

Should the parent/guardian who has been court @dderpay a cost-of-
care contribution die prior to paying the balantsuxh a debt, the RAO
has the discretion to write off the remaining antasdescribed in the
preceding paragraph. Alternatively, the RAO mag &lcreditor’s claim
with the deceased estate in an attempt to colecbalance due. (Refer to
Section 1V.J. below.)

The RAO should document in the file and note figfidhe fiscal database
any decisions related to these issues.

l. Closing Out Court-ordered Cost-of-Care Contributions

After a youth has reached the age of majority &edcbst-of-care contribution for the
youth has been paid in full, the RAO shall remong lgens the Order for Cost-of-Care
Contribution may have created.

1. When the youth reaches the age of 18, the RAOds&tkrmine if the cost-of-care
contributions are paid in full as reflected in flseal database.
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2. If the contributions are paid in full, the RAO widbmplete &atisfaction of
Judgment [YCC 200-3 (QHnd file it with the youth court clerk of court.

3. The RAO will send a conformed copy of the Satiséacbf Judgment to the
parent/guardian and place one in the youth’s file.

4. In cases where cost-of-care contributions at ane tere collected by CSED and
the amount due has been paid in full, the RAO sh@allow the procedures
outlined in this section to obtain a Satisfactiéduwdgment.

Although this procedure is intended for parents sehchildren are no longer in the
juvenile system, the RAO should use his/her judgrirefiling a Satisfaction of Judgment
in connection with cases where the cost-of-caréridaution is paid in full, but the youth
is not yet 18 years old. For instance: Youth ddjated in County A; cost-of-care
contribution paid in full, youth still only 16 yespld, but subsequently adjudicated in
County B — Satisfaction of Judgment should be fie@ounty A; new Order for Cost-of-
Care Contribution should be established in CountyFBr instance: Youth placed at 12
years old and released when 13 years old; cosa&ef-aontribution is paid in full; no
further placements for three years when youth igels old — RAO might want to
consider releasing the lien since the parent’sionstances may have changed and the
order would have to be modified anyway if the yoigtplaced again.

J. Creditor’s Claims

Should a parent/guardian die before satisfyinghkisbbligation under a cost-of-care
contributions order and a probate has been openibe iestate, it may be possible to
collect the balance owing from the decedent’s estHte RAO may file &reditor’s

Claim [YCC 200-3 (R)In the probate action within four months of théedaf the estate’s
first publication of a Notice to Creditors. (Secti/2-3-801, MCA Because it may be
difficult to know when the Notice was publishedisifgood practice to file the Creditor’s
Claim immediately on determining that a probate heen opened in the estate. It may be
necessary to contact the court’s probate clerkh@xcounty where the decedent resided)
periodically to determine if/when the estate hasnbepened.

CLOSING:

Questions concerning this procedure shall be addceto the Financial and Program Services
Supervisor.

REFERENCES:

37-62-101, ARM Montana Child Support Guidelines
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VI.

41-5-1525, MCA Contribution for Costs — Order €ost-of-Care Contribution —
Exceptions - Collection

ATTACHMENTS:

YCC 200-3 (A) Financial Affidavit

YCC 200-3 (B) Notice Concerning Financial Suppaetter
YCC 200-3 (C) Second and Final Notice

YCC 200-3 (D) Notification of Contribution Letter

YCC 200-3 (E) Notice of No Contribution Letter

YCC 200-3 (F) Order Request Letter

YCC 200-3 (G) Motion for Cost-of-Care Contribution
YCC 200-3 (H) Order for Cost-of-Care for Individudrent
YCC 200-3 () Order for Cost-of-Care for Intact Him
YCC 200-3 (J) Order for Cost-of-Care for Exemptear
YCC 200-3 (K) Order for Cost-of-Care Letter

YCC 200-3 (L) Modified Order for Cost-of-Care

YCC 200-3 (M) Letter of Payment Agreement

YCC 200-3 (N) Termination Letter

YCC 200-3 (O) Reinstatement Letter

YCC 200-3 (P) Dunning Letter

YCC 200-3 (Q) Satisfaction of Judgment

YCC 200-3 (R) Creditor’s Claim




